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National VC Service - Multi-Site Video Conference Booking Form

Bookings:
All bookings should be submitted a minimum of 24 hours in advance by emailing vc.booking@nhs.net 

Unless you have been advised otherwise multi-site booking is only usually required for meetings involving 3 or more sites.

Amendments:
All amendments should be submitted by emailing the original form to vc.booking@nhs.net detailing the line number that has been changed. Amendments may be made over the phone but must be followed up by the submission of the booking form.

Cancellations:
All cancellations should be made by emailing full details of the conference to vc.booking@nhs.net or calling the National Video Conferencing Service Desk on 01224 816666.

Support:
The National Video Conferencing Service Desk operates from 0800 to 1800 Monday to Friday. 
Whenever possible please phone 01224 816666 whilst you are experiencing an issue, alternatively email vc.support@nhs.net
Security:
By default access to multi-site meetings is unrestricted - for further information on meeting security please visit www.vc.scot.nhs.uk/security 

	Meeting Title:      
	Meeting Category:  FORMDROPDOWN 
 
	Other:       (please specify)

	Date: 
	Start Time:       (hh:mm)
	End Time:       (hh:mm)

	Booking Contact:      
	Landline:      
	Mobile:      
	Email:      

	Additional Requirements:      


	Site Location and Room
	Site VC Number

(eg 510123456 or user@vc.scot.nhs.uk or ISDN)
	Site Main Attendee Email
	Attendee Telephone No

(if available)

	  1      
	     
	     
	     

	  2      
	     
	     
	     

	  3      
	     
	     
	     

	  4      
	     
	     
	     

	  5      
	     
	     
	     

	  6      
	     
	     
	     

	  7      
	     
	     
	     

	  8      
	     
	     
	     

	  9      
	     
	     
	     

	10      
	     
	     
	     

	11      
	     
	     
	     

	12      
	     
	     
	     

	13      
	     
	     
	     

	14      
	     
	     
	     


Please note that the meeting will not be available until the start time specified.

User Guides and Frequently Asked Questions can be found at www.vc.scot.nhs.uk
