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National Video Conferencing Service
Multi-Site Video Conference Booking Form

Booking: 
All bookings should be submitted by email to vc.booking@nhs.net
Amendments: 
If you require any amendments please re-send the booking form with amendments highlighted to vc.booking@nhs.net or call the Video Conferencing Service Desk on 01224 816666.



Cancellations: If you require to cancel a bridge booking please call the Video Conferencing Service Desk on 01224 816666 or email vc.booking@nhs.net including details of the conference you would like to cancel.  
Support:  
Video Conference Support is available via the dedicated Video Conference Service Desk between 0800 and 1800 Monday to Friday.  Please call 01224 816666 or email vc.support@nhs.net
	Meeting Title:      

	Date:        (dd/mm/yy)
	Start Time:       (hh:mm)
	End Time:       (hh:mm)

	Booking Contact:      
	Contact Landline:      
	Contact Mobile:      
	Contact Email:      

	Comments:      


	Site Location and Room
	Site VC Number 
(eg 510123456 or user@vcaddress.com or ISDN)
	Site Main Attendee E-Mail
	Attendee Telephone No
(If Available)

	1        
	     
	     
	     

	2        
	     
	     
	     

	3        
	     
	     
	     

	4        
	     
	     
	     

	5        
	     
	     
	     

	6        
	     
	     
	     

	7        
	     
	     
	     

	8        
	     
	     
	     

	9        
	     
	     
	     

	10      
	     
	     
	     


Please ensure all bookings are made a minimum of 24 hours in advance of the meeting to allow adequate time to process your booking.
Please note that your meeting will not be available until the start time specified.

If you have any problems, please contact the contact the Service Desk on 01224 816666.

User Guides and Frequently Asked Questions can be found at www.vc.scot.nhs.uk
